
 

August 30, 2006 

RE:  Protestant Episcopal Investment Fund  

Dear Treasurer: 

Greetings from your PNC Institutional Investments account representatives in Washington, D.C. and Pittsburgh, PA.  
PNC Institutional Investments is the custodian for the assets you have invested through the Protestant Episcopal 
Investment Fund (PEIF).   

We have recently worked with a number of participants in the PEIF to walk them through the process for handling some 
of the most common account issues that arise. Those discussions have led us to believe that it would be helpful to share 
with all of the PEIF’s participants some tips on the most efficient method of handling your account(s). 

This letter will address three of the most common questions that affect PEIF accounts: deposits into your account(s), 
withdrawals from your account(s), and the persons who are authorized to give instructions on your account(s). 

Account Deposits 

Your “Administrative Officer” in Pittsburgh, Matthew Clark, handles all deposits to your investment account(s). Any 
deposit transaction, including a check deposit, should be sent directly to him in Pittsburgh. Your “Relationship Manager,” 
Ayanna Fowlkes, is located in Washington, DC.  She is unable to process check deposits, and forwards any checks she 
receives directly to Pittsburgh. Therefore, to process your check in the quickest possible manner, please send it to your 
Administrative Officer. 

If you have a PNC checking account and wish to transfer monies directly from your checking account to your investment 
account, you may fax your request on a Trust Receipt Form. A sample form is available upon request.  The names and 
phone numbers of your Administrative Officer and Relationship Manager are also listed on your statement each month. 

Account Withdrawals 

A request to withdraw funds from your account involves a two-step process that is dependent on the amount of 
uninvested cash in your account.  

If there is sufficient uninvested cash in the account, then withdrawals will be processed by your Administrative Officer in 
Pittsburgh. Please send your request directly to him. As he receives your request, he will check the account balance. If 
the account balance is sufficient, he will immediately request a check to be mailed to your parish office. The check 
request takes up to three business days to process and is mailed to you on the same day that it is cut. 

If there is not sufficient uninvested cash in the account, then shares of the PEIF must be sold in order to raise cash for 
your withdrawal. In this case, please send your request directly to your Relationship Manager in Washington D.C. She 
will place the trade in the PEIF to raise the cash. She will then forward the withdrawal request to the Administrative 
Officer in Pittsburgh for processing.  If you are not certain as to whether there is sufficient uninvested cash, you can 
either contact your Account Officer or look at your account on-line. On-line account access is available through PNC’s “I-
Link” system.  Enclosed, please find a form that you may return, via fax or in the enclosed envelope, if you are interested 
in getting I-Link access. 

Please keep in mind that the nature of the PEIF is such that trades are not processed in the same manner as a stock or 
mutual fund. All trades of the PEIF are processed only on the last business day of the month. Thus, to ensure that your 
withdrawal request is processed without delay, the Relationship Manager must receive the withdrawal request by noon 
of the last business day of the month.  
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After the trade is placed on the last day of the month, the entire value of the PEIF is recalculated. Each month, the PEIF 
must be reconciled with Loomis Sayles (PEIF’s investment manager) to adjust for interest and dividends, PEIF 
purchases, and other PEIF withdrawals before trades in the account are settled. Ordinarily, this takes several business 
days to accomplish; in January 2006, this took six business days.  

After the PEIF value is been recalculated, your PEIF sale transaction will post to your account on the next business day.  
Only then, after the sale posts to the account, can PNC request a check be issued from your account. The check 
request takes up to three business days to process and is mailed to you on the same day that it is cut. 

Authorized Signers 

Finally, good fiduciary procedures obligate us to periodically update our files to obtain a list of individuals at your 
organization who are authorized to direct us regarding financial matters for the account in which your organization has 
an interest.  This procedure is in place to protect your organization and to provide PNC with confidence that the 
individuals speaking on behalf of your organization are currently authorized to do so. In a recent review of your 
account(s), we note that we either are missing this list or that the list has not been updated. 

In order to update the account records, please complete the enclosed document and return it to us.  Kindly return the 
completed form in the envelope provided by no later than thirty days of the date of this letter. 

If you have any questions regarding authorized signers, please do not hesitate to contact your Administrative Officer at 
the address below.  

Sincerely, 
 

  
J. Matthew Clark 
Administrative Officer 

Ayanna Fowlkes 
Relationship Manager 

 

 
Contact information 

Administrative Officer 
 
J. Matthew Clark 
Two PNC Plaza – 7th Floor 
620 Liberty Avenue 
Pittsburgh, PA 15222 
Phone: 412-768-5097 
Fax: 412-762-5094 
Email: jmclark@pnc.com 

Relationship Manager 
 
Ayanna Fowlkes 
800 17th St. NW 
6th Floor 
Washington, D.C.  20006 
Phone: 202-835-6880 
Fax: 202-835-6816 
Email: ayanna.fowlkes@pnc.com 

 



    
 
AUTHORIZED SIGNATURES 
 
RELATIONSHIP/CLIENT NAME:                
 
ACCOUNT NUMBER:                  
 
You are hereby informed that the individuals listed below are authorized to execute, on behalf of the 
referenced account(s) any certificate or other written direction pertaining to the named account(s).  PNC 
Bank, NA. shall be released from all liability for relying on the specimen signatures shown below and taking 
and acting upon directions from any of these individuals as follows: 
 
Administration  
The named persons are authorized to sign written administrative instructions and cash transactions. 
Please indicate number of signatures required:          
 
Name:            Signature:        
(print) 
Title:             
 
Name:            Signature:        
(print) 
Title:             
 
Name:            Signature:         
(print) 
Title:             
 
Name:            Signature:         
(print) 
Title:             
 
Name:            Signature:        
(print) 
Title:             
 
Name:            Signature:         
(print)  
Title:             
 
I hereby certify that the above signatures are those of the individuals who are authorized to give instructions 
to PNC Bank, N.A.  This authorization will remain in effect until revoked or amended in writing. 
 
 
Date:           BY:         
      Corporate Secretary or Authorized Signature 
 
 
 
                  
(Corporate Seal)     Name and Title (please print)  
 

CHARITABLE AND ENDOWMENT ADMINISTRATION 
INSTITUTIONAL INVESTMENT GROUP 


