Here are some documents developed to automate confirmation certificates and the diocesan report of confirmation.  The data is also used to complete the information in the parish register.
The finished certificate looks like this:
[image: image1.jpg]THE DIOCESE OF WASHINGTON

This Is To Certify That

John Carter Doe

Was Confirmed

With Laying On of Hands

Washington National Cathedral

In

Saturday, May 15, 2004

Clergy Presenter
AN, A4

Fill in the first name by which you are called.
Print in LARGE, dark letters.
Hold in front of you as you kneel and give to the

Bishop’s Chaplain immediately after you receive the
Laying On of Hands.

My Name Is

John

I Wish To Be Confirmed





Confirmation cert.doc
Use this if you only have one or two people or you’d rather not do mail merge You may just substitute your names for the text that says “John Carte Doe” and “John” in your document.  

Confirmation cert to merge .doc 

Use this for a mail merge when there are quite a few people to do.  I receive a form from each confirmand with the data.  I enter the information on one spread sheet.  That spread sheet is used to mail merge the names onto the cards from the diocese.  It uses Monotype Corsiva in a 16 point type for the certificate side and Times Roman in 48 point for the name side.    
Different computers have different typefaces so you may need to adjust the typeface or position on you page depending on your software and/or printer.  But once it is set  save you document and they’ll all be the same.  Print some on blank paper to determine how to position paper in the printer.  I feed them manually.   If you confirm at your own church just change the place and date in the main document.  By doing it this way the confirmand has a nice certificate and the Bishop has a name that is easily read at the altar rail.  I follow the same procedure for baptism and wedding documents.  I hope you find this helpful.

Confirmation Form.doc
This form is e-mailed or given to confirmands to provide the information needed  for the diocesan report, the certificate (card) and our church register.  
Blessings,

Mary Eager,  Parish Administrator 
St. John's Episcopal Church  Olney, MD 
301-774-6999   admin@stjohnsolney.org  
